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You can create shortcuts on your desktop that enable you to open your favorite
files and folders by simply double-clicking your mouse.

To add a shortcut from a S Lep el B
file to your desktop File Edit View Favorites Tool * /g
Q- Q¥

Browse through your My
Documents folder, and
find the file that you want
to create a shortcut to.

Address ‘b My Music\Sample Music V| Go

Jeethoven's Symphony Mo, 9

Scherza)
Play
N Add to Now Playing List
] Add to Playlist...
Sg  Add to Sync List
Add to Burn List

Right-click the file that
you want to be able to
open from your desktop,

; Open With...
click Send To, and then
. Send To ;
click Desktop. 2] Compressed (zipped) Folder
Copy 1 Mail Recipient
Create Shortout £} My Documents
Delete ﬁ, 32 Floppy (A:)
—_— Rename
Properties ‘

You'll now see the shortcut on

your desktop. ___,/

Tip: The shortcut icon has an My Documents

arrow in the lower-left corner to E ...z I

indicate that it's a shortcut .

rather than the actual file. ”‘I i Shortcut to
! | Beethoven's |

You can open a shortcut just My Computer > ¥mphony No.:

like you would any other file by ;3 (5cherzo) |

double-clicking it. However, if
you delete the shortcut, you
won’t remove the file itself.
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